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3a0[ATE NEPCOHAIbHBIX AAHHLIX PAGOTHHKOB M 00y 4aI0IHXCH

r. Yaiixosckuii



1. O6mme moJI0KEeHHS

1.1 Hacrosmee ITonoxeHme o 3amuTe ¥ 00palOTKe MEPCOHANBHBIX NAHHBIX PAOOTHHKOB H
obyuaromuxcs (gamee — IlomoxkeHue) HHIMBHAYAIBHOTO MPEANPHHAMATEIA Ilmocauna FOpus
Hukonaerwd aromkosisl SMART ABTO (manee ABromkoda ) paspaGoTaHo Ha ocHoBarMH Tpynosoro
Koxekca P® u B cootseTcTBHH ¢ TpeboBanuamu denepansHoro 3akona ot 27 monsa 2006 r. Nel52-@3
«O IIEpCOHANBHBIX JAHHBIX» C LIE/bIO 3alIUTEL K 06paboTK: HEGOPMAIMH, OTHOCAIIEHCS K paboTHHKaM
H 00yJaromuxcs B ABTOMIKOJIE.

1.2. 3amaua paspaGoTkm ITonoxeHus - ompeneneHHe Topsaxa 0OpabOTKH MEPCOHANBHBIX NAHHBIX
paGOTHHKOB ABTOLIKOIEL H 00y 4aIOMIMXCSL, IEPCOHATBHBIC JAHHEIE, KOTOPBIX OVICKAT o6pabotke, Ha
OCHOBAaHMH IIONHOMOYHH oOmeparopa; ofecleueHue 3alATHl NpaB H CBOOOX pabOTHHKOB H
00y4aomuxcs ABTOIIKOJIBI, IPH 00paboTKe HX NEPCOHAIBHBIX JaHHBIX.

1.2.1 IlepcoHanbHEIE TAHHEE MOTYT 06pabaThIBATECA TONBKO /IS e, HEMOCPEACTBEHHO CBA3AHHBIX
C JIeATENBHOCTEI0 ABTOIIKOIBI, B YaCTHOCTH JJIA:

- IIPEIOCTABJIEHHS [UIATHEIX 00Pa30BaTe/IbHEIX YCIIYT;

- IPEIOCTABICHH MATEPHAIIOB B IIEHCHOHHEIH (ony PD;

- KOHCY/TTAlIAOHHBIX CEMMHAPOB; HAIPaBJICHHE Ha 00yYeHHE ¥ T.1.;

- BefIeHHs MEKTPOHHOTO YU€Ta CBEICHHH 10 KKAOMY U3 00y4aionuXcsl i pabOTHUKOB ABTOLIKOJIBI
H JKypHAalIa ycIeBaeMocTH 00yJaromuxcs,

- BeZIeHHd caliTa ABTOIIKOJIEI;

1.2.2. Apromxojna coOHpaeT AaHHbIC TONBKO B 00beMe, HEOOXOAMMOM I NOCTHXKCHHS BBIIC
Ha3BaHHBIX LIEJICH.

1.2.3. Ilepemaua TPETBEM IMIaM HEPCOHANBHBIX JAHHBIX 0e3 MUCEMEHHOIO COITIACHA Cy6pexra
IEPCOHANBHBIX AaHHBIX (Hasee - CyOheKT) He JOIMyCKaeTCs.

1.2.4. PexuM KOH(PHACHIMATLHOCTH IEPCOHAIBHBIX JaHHBIX CHUMAETCA B CIIy4asx 00e3nHyHBaHu
MM BKIOYEHHS MX B OOIIEAOCTYHEIE HCTOYHUKY NIEPCOHAIBHBIX JAHHEIX, €CJIH HHOE HE OIPEACIICHO
3aKOHOM.

1.2.5. CotpymHuky, B 00A3aHHOCTb KOTOPBIX BXOAMT 06paGoTKa NePCOHATLHBIX AaHHbIX CyOheKTa,
00s13aHEl O00ECIEUMTh KaXIOMY BO3MOXHOCTh O3HAKOMIJICHHS ¢ IOKYMCHTaMH H MaTepHalaMH,
HEMOCPEACTBEHHO 3aTParHBAIOIIUMH €ro Ipapa U CBOOOBI, €C/IM HHOE HE MPEAYCMOTPEHO 3aKOHOM, a
raoke HacToAmuM IlomoskeHHEM.

1.2.6. TlepcoHarbHBIC AaHHBIE HE MOTYT OBITh MCIIOJIBE30BAHEI B IEIAX NPHIHHCHAA HMYIIECTBCHHOTO
¥ MOPaNbHOTO Bpela TpaXIaHaM, 3aTPyHHEHHS pealusalldd npas H cBoOOx rpaxjad Poccmickor
@enepaunn. OrpannueHuwe mpaB rpaxaan Poccmiickod @ezxepanyy Ha OCHOBE HCIIOIB30BAHHA
uH(OpMAIHH 06 HX COIUATEHOM IPOMCXOXK/ICHHH, 0 PACOBOH, HAIMOHAIBHOM, S3HIKOBOM, PENTATHO3HOM
1 TIAPTHHHOMN PUHAJICKHOCTH 3aIIPEIIEHO U KapaeTcsl B COOTBETCTBUH C 3aKOHOJATEILCTBOM.

1.2.7. HOpunuueckue u pu3ugecKue JHUNA, B COOTBETCTBUM CO CBOMMH IIOJHOMOYHAMH BIAJCIOIIHE
uabopManmelli 0 TrpaxaaHax, MONYJAOIHe H HCHONB3YIOIAE €€, HECYT OTBETCTBCHHOCTh B
COOTBETCTBHH € 3aKOHOMAATeJbCTBOM Poccuiickoit Denepanyy 3a HapyIMICHHE pPEXHMa 3allUTBI,
06paboTKH M [OPA/KA HCIIOIb30BaHHAS 3TOH HH(OPMALIKH.

1.2.8. Hacrosmee I[TonoxkeHne yTBep:KAACTCS JAMPEKTOPOM ABTOINKOJNEI M SBILETCH 00A3aTENBHBIM
IS KCTIOJIHEHMS BCEMH COTpPYIHMKaMH, IMEIOIIUMHE JIOCTYII K TIEPCOHANBHBIM JaHHbIM CyOBeKTa,

1.3. Iopanok BBOAA B AeiicTBHe U u3MeHeHMs [Tonoxenus.

1.3.1. Hacrosmee ITosoeHre BCTYIAET B CHIIy C MOMEHTA €70 YTBEPKACHHA JUPEKTOPOM ABTOIIKOJIE]
H JIe#icTByeT GeccpodHo, 0 3aMeHBI €ro HOBBIM [looxeHneM.

1.3.2. Bce usmenenus B [TooxeHne BHOCATCS PHKA30M JUPEKTOpa ABTOLIKOJIEL.

1.4. Bce paGOTHHKH ABTOIIKONB! JO/DKHBI OBITh O3HAKOMIICHBI ¢ HacTosmmuM llomoxerHwmeM mox
pocmuch B prkase o [lonoxeHusx.

1.5. PexxyM KOH(QHISHIMAILHOCTH IEPCOHANIBHBIX JAHHBIX CHUMACTCA B CITy4asX X 00e3TMIHBaHUA U
110 MCTEUEHHH 75 JIET CpOKa MX XPaHEHWs, WK IPOUIeBACTCA Ha OCHOBAHHH 3aK/HOYCHHS IKCIICPTHOM
KOMHCCHH ABTOLIKOJIEL, €CJI HHOE HE ONPEACICHO 3aKOHOM. !



2. OcHOBHBIE NOHATHA H COCTAB MEPCOHAILHBIX JAHHBIX
paGoTHHKOB H 00y4aI0IHXCH

2.1. JIna nenei macrosmero ITonoxeHusS HCIOIB3YIOTCA CIEAYIOLIHE OCHOBHBIC TOHATHA:

- epCOHANLHEIE IaHHBIE - To0as HHpOpMaIusl, OTHOCAIAACS K ONPEACIICHHOMY HIIH OIPC/ICIIAEMOMY
Ha OCHOBAHMH TAaKoH HH(OPMAIIUH JIMILy, B TOM YHCIE €ro hamuus, HMs, 0TIECTBO, TOX, MECALL, aTa
B MECTO POXKICHHS, anpec, CeMeHHOe, COLMAIBHOe, HMYMIECTBCHHOC ITON0XKCHHC, oOpasoBanue,
npodeccus, AOXOXBL, Apyras HHpopMarus, HeoOxoauMmas ABTOIIKONE B CBASH C TPYAOBHIMH
oTHOWCHMsAME (18 PAGOTHHKOB) ¥ 3AKIIOYECHHEM J0roBopa 00 OKasaHMHM IJIATHBIX YCIYT (mnd
o0yuaromuxcs);

- 06paboTKa MepcOHATBHEIX NaHHBIX - cOOp, CHCTeMaTH3alHsd, HAKOIJICHHE, XPaHCHHE, YTOTHCHHE
(oGHOBIEHHE, HW3MEHEHHE), HKCIOIB30BAHAE, pACTIPOCTpaHCHUE (B TOM UHCIE nepenada),
obesmunBaHye, GIOKAPOBAHHE, YHHUTOKEHHE EPCOHANBHBIX JAHHBIX PACOTHEKOB H 00y4aOMUXCs
ABTOIITKOJIBI;

- KOH()HICHIMAILHOCTs NMEPCOHAIBHBIX NAHHBIX - 0s3aTeNbHOE JUIA COONIONCHUS HA3HAYCHHOTO
OTBETCTBEHHOTO JIUIIA, IOIYIMBIIEr0 IOCTYI K IEPCOHANBHEIM JAHHEIM PAGOTHUKOB H O0yJAONMXCA,
TpeGoBaHMe He JOIMYCKATh MX PAacIpOCTpaHeR s Ge3 corllachs paboTHHKa i 00YJaIOMIErocs Mk HHOTO
3aKOHHOTO OCHOBAHHKS;

- PacIpOCTPaHEHHE IEPCOHANBHBIX NAHHEBIX - JCHCTBHS, HANpaBICHHbIC HA MEPEaady NEPCOHANBHBIX
JaHHBIX pabOTHAKOB M 06YYAIOIIMXCS ONPENEIEHHOMY KpyTy JIHI (Tlepefiada NepCOHAIbHEIX JaHHBIX)
WIH Ha O03HAKOMJICHHE C IE€PCOHAIBHBIMH JAHHBIMH HCOTPAHHYCHHOTO Kpyra JMI, B TOM 4HCIC
0GHApOJIOBAHEE TNEPCOHATBHBIX JAHHBIX pPaGOTHUKOB B CPEACTBaX MacCOBOM rHpopManyH,
pasmemenue B HH(OPMAIIMOHHO-TEICKOMMYHHKAMOHHEIX CETIX WM IPEJOCTABICHHE AOCTyNa K
TIePCOHANBHEIM JIAHHEIM PAGOTHUKOB H 00YaIOIIHXCA KAKUM-THO0 HHBIM CIOCOG0M;

- HCIIONB30BAHME NEPCOHATBHBIX JAHHBIX - AEHCTBHA (Omepamyy) ¢ HEPCOHANBHBIMH JaHHBIMH,
COBEPIIAEMEIE JOJDKHOCTHBIM JIMIOM ABTONIKONE! B IEAX NPAHATAS PEIICHHH HIIA COBCPIIEHHS HHBIX
NeliCTBH, IOPOXIAIONMX OPHAMIECKHE MOCIE/CTBAL B OTHOICHUN PaGOTHHKOB M OOydaroIuXcs
160 HHBIM 06Pa30M 3aTParMBalOIIMX KX IIPaBa K CBOGOIEI MM IIpaBa B CBOOOA! APYTHX JIHIL;

- GIOKMpOBaHHE TNEPCOHATLHEIX NaHHEIX - BPEMEHHOe INpekpamenue cOopa, CHCTeMATH3AlHH,
HAKOIUICHHS, HCIIOb30BAHH, PAaCIPOCTPAHEHHS [IEPCOHANBHBIX JAHHEIX PAGOTHHKOB M 00yJarommuXcs,
B TOM YHCIIE HX IIEepeaayH;

- YHHYTOXEHHE IEPCOHANEHIX JaHHEIX - NEHCTBHS, B PE3YNETATE KOTOPEIX HEBO3MOKHO BOCCTAHOBUTE
coJlepiKaHHE IEPCOHANBHBIX TAHHEIX B HHYOPMALHOHHON CHCTEME IEPCOHANIBHEIX JAHHBIX PAOOTHHKOB
1 00y4AIOMHUXCS WK B Pe3yJIbTaTe KOTOPBIX YHHYTOKAIOTCI MaTepHAIbHBIC HOCHTEIH NEPCOHATIBHEIX
JAHHEIX paOOTHHKOB U 00yJarOmHXCH;

- 06e3nMYHBaHHE IEPCOHATBHBIX JAHHBIX - NEHCTBHSA, B PE3yIbTaTe KOTOPHIX HEBO3MOXHO OIPECIHTD
IPHHAIEKHOCTD MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pabOTHHKY MM 00y4aromeMycs;

- 00MIEIOCTYIHEE IEPCOHATBHbIE JAHHEIE - IEPCOHANLHEIC JaHHEIE, IOCTYI HEOTPAHHIEHHOTO Kpyra
JMI] K KOTOPEIM IPENOCTABIEH ¢ corjiachs paboTHHKA HJIM O0Y4aroIerocs, MM Ha KOTOPHIC B
COOTBEICTBHE C (eIepaibHBIMH 3aKOHAMH HE pacmpocTpaHsercd TpeGoBaHHE COOMIONCHHS
KOH()HACHIIHATEHOCTH,

- uadopmanus - cBeieHus (cooOIeHus, JaHHEIE) He3aBHCHMO OT (POPMBI HX IIPEICTABICHHS.

- JOKyMeHTHpoBaHHas HHGpopManus - 3aQUKCHPOBaHHad Ha MAaTCPHAIBHOM HOCHTENE IIyTEM
JIOKYMEHTHPOBaHHS MH(POPMALHS ¢ PEKBH3HTaMH, NT03BOJIIONIAMH ONPENETHTE TaKylo HHQOpManuo
HIIH €€ MaTepUaIbHBIA HOCHTEb.

2.2. K nepcoHansHEIM JaHHBIM paboTHHKA ABTOINKOJBI OTHOCATCS:

KOMIIJIEKC IOKYMEHTOB, COIPOBOXAAOMIKH IIpouece 0opMIeHHs TPYIOBBIX OTHOICHHH paboTHHKA
B ABTOIIKOJIE IIPH €TI0 MpHEeMe, IEPEBOJIE H YBOJILHEHHUH,

2.2.1. UndopManus, mpencTapisemas paGOTHAKOM IIPH HOCTYIUICHMM HA pafoTy B ABTOIIKOIY,
NOIDKHA HMETH JOKYMEHTAIbHYI0 dopMy. IIpH 3akmoYeHHH TPYAOBOrO JOroBOpa B COOTBETCTBHM CO
c1. 65 Tpymosoro kozekca Poccuiickoit Dezepanuy IO, MOCTYNAIOMIEe HA PAOOTY, MPEABABIACT
paboTojaremo:



- TIACIIOPT MJIH HHOH JOKYMEHT, yAOCTOBEPAIOMIMI IMIHOCTD;

- TPYJIOBYIO KHIDKKY, 3a HCKIIIOUSHHEM CITydacB, KOT/ia TPYA0BOH JOTOBOP 3aK/II04ACTCS BIEPBEIC HIIH
paGOTHHK IOCTYNAeT Ha paGoTy Ha YCIOBHAX COBMECTHTEIBCTBA, 100 TPY/OoBas KHHXKKA Y paGOTHHKA
OTCYTCTBYET B CBA3H C €€ YTpaTOH M II0 JPYrdM IpUIHHAM;

- CTPAaXOBOE CBHUAETENILCTBO I'OCY/IaPCTBEHHOTO MEHCHOHHOTO CTPax0BaHMS,

- IOKYMEHTBI BOMHCKOTO Y4€Ta - JUI BOCHHOOOA3aHHBIX U JILI, OJUICKAIIMX BOHHCKOMY yICTY;

- IOKyMeHT 06 06pa3oBaHuy, 0 KBani(pHKauy WK HATHYMY CIICIMATbHEIX 3HAHHUH — IPH NIOCTYIICHAN
Ha paGoTy, TPeOYIOILYIO CIeIHATIbHEIX 3HAHHH MM CIIENUATBbHOM TO/INOTOBKY;

- CBHZAETENHCTBO O nprcsoeHru MHH (mpu ero Hanu4au# y paboTHHKA);

- ClIpaBKa 00 OTCYTCTBUM/HATHYHMHI CYIUMOCTH;

- CBEJICHHS O PETHCTpALlK B KAUYeCTBE MHAMBHIYaILHOIO MPEAIIPHHAMATEL;

- peKBH3HUTHI DaHKOBCKOH KapTEI;

- JIAHHEIE BOAHUTEIHCKOIO Y0CTOBEPEHHS,

- JAHHEIE O HATMIHH/OTCYTCTBHH CyIUMOCTH H JP.

2.2.2. IIpu odopmienuy paGoTHIKA B ABTOIIKOIY 3alONHATCS yHHbHIMpoBanHas popma T-2
«JInuHas KapTouKa paGOTHHKA», B KOTOPOH OTpakaloTcs CIEAYIOIHE aHKETHbIe H GHorpadmyeckue
JlaHHEIE PaOOTHHKA:

- o6mue ceepenus (O.U1.0. paborauka, AaTa POKACHHA, MECTO POXKIACHHUSA, IPAKAAHCTBO,
o6pasoBanue, Ipodeccrs, CTax paboThl, COCTOSHUE B Gpake, ACIIOPTHHIE JAHHbIE);

- CBEZICHHUS O BOMHCKOM Y4€Te;

- IaHHEIE O IpHeMe Ha paboTy;

B nanpHedmeM B IHYHYIO KapTOYKY BHOCATCA:

- CBEJIEHHA O TIepeBOAax Ha APYTYI0 paboTy;

- cBeieHuA 00 aTTecTalyy;

- CBEJICHHS O ITOBBIMEHUHA KBATHGUKAIUH;

- CBeJICHHS 0 TIPOdeCcCHOHATBHOM IEPENOATOTOBKE;

- CBEJIEHHs 0 Harpajax (MOOIIPEHHAX), TOYETHBIX 3BAHHAX;

- cBeZieHuA 00 oTImyCcKax,

- CBEJICHHA O COIHATBHBIX IapaHTHAX;

- CBEJICHHS O MECTE JKUTEIHCTBA H KOHTAKTHBIX TeNe(OHax.

2.2.3. B ABTomKoe CO3JAI0TCS ¥ XPaHATCA CIACAYIOIIME IPYNNbl JOKYMEHTOB, COACPKAIIHE JAHHBIC O
paboTHHUKAX B eIMHUYHOM HJIM CBOJHOM BHIE:

2.2.3.1. JIoKyMeHTHI, COAEpKallye NEPCOHANBHBIE AaHHBIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COMpOBOXKAAIOIIME Ipolecc oGOpMICHHS TPYAOBBIX OTHOIICHHHM IpH IpueMe Ha paboTy, mepeBoje,
YBOJIbHEHHH; KOMIUIEKC MaTepHAIOB 110 AHKETHPOBAHHIO, TECTHPOBAHHIO,

IIPOBECHHIO COOeceOBaHUA ¢ KaHAMIATOM Ha JOJDKHOCTH; NOJJIMHHHKH M KOIHH IIPHKA30B II0
JTHYHOMY COCTaBY; JIHYHBIE J€jIa M TPYAOBLE KHIKKH paOOTHHUKOB; J€ja, CONEpKAlHe OCHOBAHMA K
IPHKa3y 10 JIMYHOMY COCTaBY; [eja, COJepiKallie MaTepralbl aTTeCTaluK pabOTHHKOB; CIIyXKEOHBIX
paccienoBaHuii; CrpaBOYHO-HHGOPMAIHOHHEIH GaHK JaHHBIX 0 MEePCOHANY (KapTOTEKH, JKYpHAIIEL);
INOAJMHHMKH M KOIMH OTYETHBIX, aHAIMTHYECKHUX H CIPABOYHBIX MAaTEpHANOB, IE€PEIaBacMbIX
PYKOBOJCTBY ABTOIIKONEI, PYKOBOAWTENSAM CTPYKTYPHBIX TIOApa3feleHHi; KONMHH OTYETOB,
HANpaB/IIEMbIX B TOCYJApCTBEHHBIC OPraHbl CTATHCTUKH, HAJIOIOBBIE HMHCIEKIUH, BBIICCTOSIINE
OpraHbl YIpPaBICHHS H IPYTHE YIPEKICHHUA).

2.2.3.2. JlokymeHTaIH 110 OpraHu3aIiK paboThI CTPYKTYPHEIX IIOApa3ICNICHHH (II0I0KEHHS O
CTPYKTYPHBIX NOApa3ACICHUAX, JODKHOCTHBIE MHCTPYKIHMH pabOTHHKOB, NPHKA3bl, pacloOpsKEHU,
yKa3aHHus PyKOBOZCTBA ABTOIIKOJIBI); IOKYMEHTHI IO ITAHMPOBAHHUIO, YIETY, aHAIM3Y B OTYCTHOCTH B
4acTH paboTEHI ¢ EPCOHAIOM ABTONIKOJIEL.

2.3. K nepcoHaqbHBIM [JaHHBIM OOYYarOmMXCS ABTOLIKONEL, IONY4aCMEIMH ABTOIIKOJNA H
HOUIEXAIMM ~ XPaHEHHI0O B ABTOIIKOJNA B MOpAAKE, IPEAyCMOTPEHHOM  JEHCTBYIOIIHM
3aKOHOJAATENIECTROM M HacToAmuM [lomoxeHneM, OTHOCATCS CIEAYIOMHE CBEICHHSA, COACPKAIIUEC B
uHGOPMAIMOHHOM CHCTEME ABTOIIKOJIA: :

— IOKyMEHTSI, YIOCTOBEPSIOIIME TMYHOCTH 00y4aromerocs (CBUACTENBCTBO O POK/ICHHH HIIH IIaCIOpT);



— JIOKYMEHTSHI 0 MECTE IIPOXKUBAHHUS (a/pec IO MPOIKCKE K aapec GaKTHIECKOTo NPOKUBAHKAL);
— NacHOpPTHEIE JaHHbIE POANTENeH (3aKOHHBIX NPEICTABATENEH) 00yqatoIIerocs;
— JIOKYMEHTBL, IIOATBEPXIAIOIME IIpaBa Ha JONOJHHTENbHbIC TapaHTHM H KOMIICHCAIHH IIO
OLpe/eIeHHEIM OCHOBAHMSM, [PELyCMOTPEHHBIM 3aKOHO/IATENECTBOM ¥ ABTOIIKOJION
(HampuMep, CKUIKA Ha 0GydeHHe I OTpeie/IeHHEIX KaTeropuif, 00yaroIuxcs B ABromkore);
-MaHHBIE 0 MEIUIMHCKOM OOCIEIOBAHMM, IIOJYyYCHHEIE HA OCHOBAaHMH MEIUIMHCKOIO 3aKIIOYCHHS
(MeIMIUHCKAs CHOpaBKa M3 MEIyYpexieHus) 06 OTCYTCTBHM MPOTHBONOKA3AaHWH M BO3MOXHOCTH
NPOXOXkaeHAs 00yJeHUs B aBTOINKOJIE 10 BEIOpaHHO# IporpaMme;
— WHBIE JOKYMEHTHI, COJIEPKAIIHE NIEPCOHATBHEIE aHHBIE (B TOM YHCJIE CBEJCHMS, HEOOXOUMEBIC i
pefoCTaBICHHA 00ydaomeMycs (ero PpOIMTENAM, 3aKOHHEIM IPEICTABATENAM) TapaHTHH H
KOMIIEHCAIUH, YCTAHOBIEHHBIX ASHCTBYIOIMM 3aKOHOIATENECTBOM B ABTOIIKOJOM;

3. OcHoBHBIE YC/IOBHS HPOBeACHNS 00pa0oTKH MEPCOHANLHBIX AAHHBIX
3.1. OGpazoBaTeNsHOE YUpexKACHHIE ONpeAeIsieT 00beM, coepxkanne 00pabarbiBaeMbIX NEPCOHATBHBIX
JaHHEIX paGoTHMKOB WM ofydaromuxcs, pykoBojcTBysach Komcrmrymumed Poccmiickoit Dezepanu,
Tpynossim koxekcom Poccuiickoit PDemepamuu, 3axoroM P® «OO6 oOpasoBaHMM» H HMHBIMH
denepanbHEIME 3aKOHAMH.
3.2. O6paboTka MmepCOHANbHBIX JAHHEIX PabOTHHKOB OCYINECTBIIACTCS HCKIIOYMTEIBHO B LEIAX
obecreyenns cobTIOCHHS 3aKOHOB ¥ HHBIX HOPMAaTHBHbIX PABOBBIX aKTOB, COACHCTBHS paboTHHKAM
B TpyHOycTpoiictBe, OOy4eHHH M NPOABIKCHHH IO cimyxbe, a Takke obecredeHHs IHIHOH
OesomacHOCTH paGOTHHKOB, COXPaHHOCTH HMYINECTBA, KOHTPOJIA KONHYECTBA H  KadecTBa
BRIOTHAEMO# paboTel. O6paGoTKa IEPCOHANBHBIX NaHHBIX PaGOTHUKOB M 00Y4aIOIMXCs ABTOIIKOJIA
MOMKET OCYIIECTBIATHCH HCKIIOMMTENBHO B Ielsax obecredeHHMs COOMIOACHUS 3aKOHOB H HHBIX
HOPMAaTHMBHBIX IIPaBOBEIX aKTOB, COAEHCTBHA oOydJaommMcs B O0OyYeHHH, TPYAOYCTPOHCTBE;
obecneueH s MX JTMYHONH G€30MacHOCTH; KOHTPOJIS KadecTBa 00ydIeHHA H 00€CHEeUeHHA COXPaHHOCTH
HUMYILECTBA.
3.3. Bce mnepcoHatbHEIC [aHHBIE paGOTHHKA ABTOIIKONA IPENOCTABIAIOTCA pabOTHMKOM, 3a
HCK/IIOYEHHEM CJIy4acB, NMPELYCMOTPEHHBIX (efiepanbHEIM 3aKOHOM. ECIH NE€pCOHANBHBIC JAHHBIC
paboTHHKA BO3MOXHO MOIYYHTh TOJBKO Y TpeThedl CTOPOHEI, To pafoTomarens o0sf3aH 3apaHee
yBEJIOMUTE 00 3TOM paGOTHHKa W IIOJIYYHTH €r0 IHCEMEHHOE coriache. Paboromaresib AOMKEH
COOBIIKTH PAGOTHHUKY O LEJSX, IPEAOIaraéMbIX HCTOUHHKAX U CHOC00ax MOMy4EeHHs NEPCOHAIBHbIX
JIAHHBIX, @ TAKXKE O XapaKTepe NOJUIEKAINUX MOIYYEHHIO NEPCOHANBHBIX NAHHBIX M HOCICACTBHAX
oTKa3a paboTHHKA aTh MMCEMEHHOE COIJIacHe Ha UX MONy4YEeHHE.
3.4. PaGoTHuKH, 00yJaromUecs B POAUTENH (3aKOHHbIE IPEACTABUTENHN) 00Yy4aIOIIErocs JODKHEI OBITh
IpoHuH(GOPMHPOBAHEI O HENAX 00pabOTKH NEPCOHANBHBIX JAHHEIX.
3.5. ABTOIIKOJIA HE MMEET IIpaBa IIOJyYaTh M o0pabaTeIBaTh IepcoHANbHBIE NaHHEIE paGoTHHKa,
00y4aromierocss 0 €ro MOJHTHYECKHX, PENMIHO3HBIX M WHBIX YOKACHHAX M 9acTHOH H3HH 0e3
OHCBMEHHOTO COTTacHs paboTHHKA, 00ydalomerocs.
ABTOImIKONIa HE MMeEeT IpaBa MONy4YaTh W oOpabaTHIBaTE NEPCOHANLHEIC IaHHEIE paboTHHKA,
00y4arommerocs o €ro WICHCTBE B 00LIECTBEHHBIX O0BEAMHEHUAX HIIH €r0 NPOQCOI03HOM A TENEHOCTH,
33 HCKJIIOYEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX (eaepaabHbIM 3aKOHOM.
3.6. ABTOIIKONIA BIpaBe OCYLIECTBIATH cOOp, Nepenady, YHHUTOXKECHHE, XpaHEHHe, HCIOIb30BaHue
uHbOpMAIME O IOJHTHYCCKHX, PEIHTHO3HBIX, APYHX YOEXKIEHHSX H YacTHOH JKH3HH, & TaKKe
HHpOpMaNuK, HapyIIALIeH TaliHy nepenucku, Tene(OHHBIX NEPEroBOPOB, MOYTOBKIX, TeaerpagHbIX
H MHBIX COOOINEHMIH:
— pabOTHHKA TOJNBKO € €r0 MHCbMEHHOTO COTIAaCHS HIIM HAa OCHOBaHUH CYAEOHOrO peIIecHus.
— oOydaromerocs TOJBKO C €ro HHCBMEHHOTO corjacHsi (cornacus ponurench (3aKOHHBIX
IpeJCTaBATeNIeH) MaJIOJIETHETO HECOBEPIIEHHOJIETHETO 00yJalonerocs, iy Ha OCHOBaHHHU CyAeOHOTO
pelieHus.

4. Coop, o0paboTka B 3aIATA NEPCOHATBHBIX JAHHBIX

4.1, O6paboTka yKka3aHHBIX MEPCOHATBHBIX JAHHLIX PACOTHHKOB M OOYYaIONMXCS ABTOLIKOJIOH
BO3MOKHA TOJIBKO C MX COIJIacks THO0 6e3 HX COTIacus B CACAYIOMMUX Caydadx:
- IepCOHAILHEIE JAHHBIE ABIIIOTCH 00IIEIOCTYIIHEIMHE;



- IepCOHAIBHBIE JAHHHIE OTHOCATCA K COCTOSHHIO 370pOBbA paGoTHHKA, 0OydJalomerocs H KX
06paboTka HeoGXoquMa IS 3aIMUTH €r0 KU3HH, 310POBbA WM MHEIX KH3HCHHO BAKHBIX HHTCPECOB
60 KU3HA, 30POBbs WM HHBIX )XH3HEHHO BaKHBIX HHTEPECOB APYTHX JIHI M MOTYICHHE COIVIACHA
paboTHHKA HEBO3MOXKHO;

- mo TpeOOBaHHIO TOJHOMOYHEIX TOCYAApCTBEHHBIX OpraHoB B cJIyanx, HpeIyCMOTPEHHBIX
(hemepabHBIM 3aKOHOM.

- 06paboTKa NEPCOHAIBHBIX AAHHBIX OCYIIECTBIAETCS B LIE/AX HCIOIHEHHA TPYAOBOTO Or0BOPA;

- 06pa6oTKa MePCOHATBHBIX JAHHEIX OCYIECTRISETCS AUl CTATUCTHYECKAX MM MHEIX HAYIHBIX Leneh
TIPH YCIOBHH 00513aTeNEHOr0 00€3MMIMBaHKs IEPCOHANBHBIX JAHHBIX;

- 06paboTKa EPCOHAIBHEIX HAHHEIX HE0OX0HMa JJIsl 3alUTHI XKH3HH, 3M0POBbA MM HHBIX XKU3HCHHO
BAXKHBIX MHTEPECOB pabOTHHKA WM 00YJaroIIEerocs, €Clii MOIyYeHHE €ro Cornacus HEBO3MONKHO.

4.2. TluceMerHOE cornacue paboTHHKa, ofyJaromerocs Ha 06paboTKy CBOMX II€PCOHAIBHBIX JAHHBIX
JOJDKHO BKJIIOYATh B ce04:

- baMmIIHIO, UM#, OTUECTBO, anpec CyOheKTa MePCOHANbHEIX JAaHHEIX, HOMEP OCHOBHOTO JOKYMCHTA,
YIOCTOBEPSAIOUIET0 €T0 JTHIHOCTD, CBEJICHHA O JIaTe BbIAAYH YKa3aHHOTO JOKYMEHTA M BBIAABIICM €I0
oprase;

- namMenoBanue (HaMIIMIO, IMS, OTYECTBO) H A[pec OIepaTopa, MOMYJaloNero Cornacue cyonhekTa
HEPCOHATBHEIX JAHHBIX;

- nenb 00paboTKK NepCOHANBHBIX AaHHBIX;

- IIepeveHb IepCOHATBHEIX TaHHEIX, Ha 06paboTKy KOTOPBIX AaeTcA Coracue CyObhekTa NepCoHaNBHEIX
JAHHbIX;

- IIepedeHb JeHCTBHI C ePCOHATLHEIME JaHHBIMHA, Ha COBEPIIEHHE KOTOPEIX aeTCA cornacKe, obuwee
ONHCAHME HCIIOIB3YEMEIX OIIEPaToOpoM crocoboB 06paboTKK MEPCOHANIEHEIX JaHHBIX;

- CPOK, B T€YECHHE KOTOPOro ACHCTBYET COITIACHE, a TAKXKE MOPANOK €ro OT3hIBa.

4.3. PaGoTHHK MK 06Y4arOIUIACS IPEAOCTaBIIeT ABTOMIKOJIE JOCTOBEPHEIE CBECHUA O cebe.

5. Hepenal{a H XPAaHCHHE NEPCOHATBHBIX TAHHBIX

5.1. ABTOIIKOJIA TIpH TIEpeaade MEePCOHANBHEIX JAHHEIX APYTHM IOPHAMIECKHM B QU3HICCKHM JIMIaM
JOJKHO COOMIOATH CleyIolue TpeOOBaHU:

- JIANA, TIOJIyJarolIHe NePCOHAbHBIE AaHHble paboTHHKA (00y4aroIerocs) JOIDKHEL IpeIyIpeXIaTbCa
0 TOM, YTO 3TH JaHHEIE MOTYT OBITH HMCIIONB30BAHEI JIHING B MENAX, I KOTOPHIX OHH COOOIIEHEL
ARTOIIKOIA HOJKHA TPeOOBATE OT ITHX JIKI IIOATBEPKIACHUS TOTO, YTO ITO IPaBHIIO coOmoAeHo, JInna,
HOJy4aloIye NePCOHANbHBIE JaHHbIE 00A3aHbI cOOMOAAaTh pekUM KOHGHICHIHAILHOCTH. JlaHHOE
MOJIOKEHHE HE PACIpPOCTPAHAETCA Ha 0OMEH NMEPCOHANBHBIME JAHHEIMH B IOPAAKE, YCTaHOBICHHOM
(enepabHEIME 3aKOHAMH.

5.2. Ilepenada nepcoHANBHBIX AaHHBIX paboTHHKA (00y4alomIerocs) ero npeACTaBUTENAM MOXKET OBITh
OCYIIECTBJICHA B YCTAHOBICHHOM JEHCTBYIOIIMM 3aKOHOATEeIECTBOM MOPAJIKE TOJIBEKO B TOM 00BEMe,
KOTOPEIA HEOOXOMM /I BRIIOJIHCHHUS YKa3aHHBIMM IIPEICTABUTEIIME HX (QyHKITHIA.

5.3. ABTOIIKOJIa HE MOXET coo0maTh NEpPCOHANbHEIE NaHHBIE pabOTHHKAa TpeThel CTOpoHe O3
IMCEMEHHOIO coryacus paboTHmKa (oOyuaromerocs), 3a MCKIIOUYEHHEM CIIydaeB, KOTAA 3TO
HEe00X0MMO B LENAX NMPEeAYNPEKIACHHA YIPo3bl KH3HA H 30POBbI0 pabOTHHKA, a TAKKe B CIy4asX,
YCTaHOBJICHHBIX (he/IepaIbHBIM 3aKOHOM.

5.4. He coobmats nepcoHanbHbIe JaHHLIEe paboTHAKA (00ydaromerocs) B KOMMepYecKHX neisx 6e3 ero
IMHCHMEHHOTO COTJIaCHH,

5.5. OcymecTBiaTs mepegady NEepPCOHATBHBIX JAHHBIX PaboTHHKOB (0Oydarommxcs) B Ipeenax
ABTOIIIKOJIBI B COOTBETCTBUHM ¢ HacToAmuM [lonoxeHneM.

5.6. Paspemars JOCTYI K MEPCOHAIBHEIM JAHHBEIM PaGOTHUKOBR (00Y9aroIMXCsA) TONBKO CICHHAIBHO
YIOJIHOMOYSHHEIM JIMLIAM, IIPH 5TOM YKa3aHHBIE JIMIA JODKHEI HMETh IIPaBo IOJy4aThk TOILKO Te
nepcoHaNbHEIE JaHHBle paboTHHKa (oOydaromerocs), KOTOPEHIE Heoﬁxo,uHMm IUIA  BBITTOJTHEHMS
KOHKPETHOM (PyHKITAH,



5.7. He 3anpamusats KHYOPMALHIO O COCTOSHHH 30POBES PAOOTHHKE, 32 HCKIIOYEHHEM TEX CBEJCHHH,
KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BHINOTHEHHA PaGOTHHKOM TPYA0BOH (YHKITHH.

6. Xpaue}me H HCI0JIH30BAHHE NEPCOHANBHLIX JAHHbIX

6.1. TlepcoHaBHBIE JAHHBIE XPAHATCA HA OYMaKHBIX W/MIH 3EKTPOHHBIX HOCHTEILIX, B CICHHAILHO
npeaHa3HaYeHHBIX I 3TOr0 IOMEIIEHHSIX.

6.2. B nporiecce XpaHeH s IIEPCOHATBHBIX JAHHBIX JOJKHBI 00€CTIeINBaThCA:

- Tpe6GOBAHHAA HOPMATHBHBIX IOKyMEHTOB, YCTAHAB/IMBAIONIIX NPABHJIA XPAHEHHS KOHQHICHIMAIBHBIX
CBEIICHHI,

- COXpaHHOCT MMEIOIIUXCS JaHHBIX, OrpaHHYeHWe JOCTyma K HHM, B COOTBETCTBHH C
3aKOHOMATENsCTBOM Poccuiickol @enepanuy 1 HacToAmuM IIooKeHEEM;

- KOHTPOJIb 33 JOCTOBEPHOCTBIO H IOJHOTOMH NEPCOHANBHBIX JAHHBIX, MX PEryipHOE OOHOBICHHE H
BHECEHHE 10 Mepe HeoOXOAMMOCTH COOTBETCTBYIOIMX H3MEHEHHH,

6.3. JToCTyI K IEPCOHATBHBIM JJAHHBIM PaG0THHKOB 00pa30BaTeNIbHOE YUPEXKACHUE HMEIOT!

- IMPEKTOP ABTOIIKOIEI H €10 3aMECTHUTEIIB;

- OyxranTep ABTOLIKOJBI;

- PYKOBOJHMTENH CTPYKTYPHBIX TOADA3CICHMA - K IEPCOHANBHBIM JAHHBIM PabOTHHKOB
BO3IJIABJIAEMBIX [IOpa3/ie/ICHHEH;

- cekpeTaph (IIOMOITHHK) JUPEKTOPA;

- uHble pabOTHMKH, OIpEJENAeMBIE NPUKA30M PYKOBOJHTENA ABTOIIKOJEL, B HpeieNax CBOCH
KOMITETE€HIIHH.

6.4. IToMuMo L, yKazaHHBIX B 1. 6.3. Hacrosmero IlojoeHus, mpaBo JOCTYNa K NEPCOHAIBHBIM
JAHHEIM UMEIOT TOJIBKO JIHIA, YIIOJHOMOYEHHEIE NEHCTBYIOIIHM 3aKOHOIATE/IECTBOM.,

6.5. JInma, AMEOIIKE JOCTYII K IIEPCOHAIBHEIM JaHHBIM 0043aHBI HCII0/I30BaTh IEPCOHANBHbIC JAHHBIC
JIHING B EJIAX, A1 KOTOPEIX OHM OBUIH IPENOCTaBIICHEL

6.6. IlepcoHanpHble JaHHBIE PAGOTHAKOB OTPAXKAIOTCS B IMYHOM KapTodke paboTHHKA.

6.7. IlepcoHanbHBIE JaHHbIE PAaGOTHEKOB M 00YYAIOIUXCA COmepxaTcs B HHQOPMAHOHHON CHCTEME
ABTOIIKONEI Ha GYMaKHBIX HOCHTEISX M B JIeKTpOHHOM BHAe. [lepcoHanbHbIe JaHHBIC HA OYMaXHBIX
HOCHUTENAX (POPMHUPYIOTCS M XPAHATCA B IOPSAKE, OLPEACICHHOM HOMEHKIATYPOH /€1 ABTOIIKOJIBL.
6.8. IlepcoHansHble JaHHBIC pabOTHHKOB M OOyYalOIUXCAd MOrYT OBITH IIONYYEHHI, HPOXOJHTDH
DanbHeHmyo o0paGoTKy H IepelaBaTbCi Ha XpaHeHHe KaK Ha OyMaKHEIX HOCHTENAX, TaK H B
3JIEKTPOHHOM BHJIE - JIOKAJIbHOM KOMITBIOTEPHOR CETH M KOMIBIOTEPHOH mporpaMme « ABTOIIKOJIAN,
6.9. IIpu nomyuyeHHH NEPCOHANBHBIX JAHHBIX He OT paboTHHKa (oOywaromerocs) (3a HCKIIOYECHHEM
ClIydaeB, €CITH NEpPCOHAIbHEIE NaHHBEIE OBUIHM IpEeNoCTaBlIeHH paboTofaTemo Ha OCHOBaHHH
(enepanbHOro 3aKOHA HIIH €CIIH IEPCOHAIBHBIE JAHHBIE ABIAIOTCA 00IEJOCTYITHBIME) ABTOIIKOJIA A0
Havaya 06paboTKu TaKuX NEPCOHANBHEBIX JAaHHEIX 00s3aH IpeaocTaBuTh paboTHEKY (oOydaromemycs)
ClIeyIOIyIo HH$popManuio:

- HauMeHOBaHue ((aMUIAs, UM, OTICCTBO) K aJ{pec OLepaTopa HIIH €ro IpeiCTaBUTEIs;

- 1ie71b 00pabOTKH NEPCOHANBHEIX JAHHEIX B €€ IPABOBOE OCHOBAHHE,

- IIPEII0JIaracMEIe MTOJIb30BATENH MEPCOHATBHEIX IaHHEIX;

- yCTaHOBJIEHHBIE HacTosAuMM DeepanbHBIM 3aKOHOM NpaBa CyObeKTa MePCOHANBHBIX JaHHBIX,

7. PaboTHnk (00y4arompuiicsi) mMeeT MpaBo:

7.1. Ilony4arts JOCTYI K CBOMM IEPCOHATLHEIM JAaHHEIM U O3HAKOMJICHHE C HEMH, BKJIIOYas PaBo Ha
Ge3Bo3Me3THOE TIONyUeHHe Komuii Jro0oif 3ammcH, copepikamieill MepcoHaNbHBIE JaHHbIC pabOTHHKA
(obyuaromerocs).

7.2. TpeGoBath OT ABTOIIKOJIB! YTOYHEHHS, HCKIIOYCHHS MM HCIPABJICHHS HCIONHBIX, HEBEPHBIX,
YCTapeBIINX, HEAOCTOBEPHEIX, HE3AKOHHO MOJYYEHHBIX MM He SBJLIOMHMX HEOOXOAMMEIMH it
ABTOIIKONIBI NEPCOHAIBHBIX JAHHBIX. '

7.3. Ilony4gaTth OT ABTOIIKOJIBI:



- CBEJIEHHS O JIIAX, KOTOP5IE MMEIOT JOCTYN K IIEPCOHANBHBIM JAHHBIM MM KOTOPBIM MOXET GEHITh
IpeXoCTaBlIeH TaKOH JAOCTYTI;
- mepedcHb 06pabaThIBaeMbIX IEPCOHATBHBIX JAHHBIX U HCTOYHHUK HX MOJy4CHUS;
- cpoKH 00paboTKK NEePCOHANBLHBIX JaHHBIX, B TOM YHCJIE CPOKH MX XPAHCHH;
- CBEJIEHHS O TOM, KAaKMe IOPHIMYECKHE MOCIEACTBHES 1A CyOhekTa NepCOHANBHEIX MAHHBIX MOXKET
HIOBJIEYb 3a ¢000M 00paboTka ero NepCOHAILHBIX JaHHBIX,
7.4. TpeGoBarh H3BEMEHN ABTOIKOION BCEX JIAII, KOTOPSIM paHee GhUIM COOOIICHE! HEBEPHBIE WA
HEIOJHEIE IEPCOHAILHEIE IaHHBIE, 000 BeeX MPOM3BEICHHEIX B HUX HCKIMIOICHHAX, HCTIPABICHHUAX HITH
JIOTIOJTHEHHUSX.
7.5. O6KaI0BaTh B YIOJHOMOYEHHEIH OpPraH II0 3allfuTe Npas CyObEKTOB NEPCOHANBHBIX AAHHBIX HIH
B CyeGHOM TOpS/KE HETpaBOMEPHEIE AeficTBHs WM GespelicTBHA ABTomKONEI IpH 00paboTke H
3aIUTE €ro MEPCOHATBHBIX JAHHBIX.
7.6. KomupoBaTh 1 Je/1aTh BHITUCKH TIEPCOHANBHEIX JAHHBIX paboTHHUKA (00y4aioIIerocs) paspemmaeres
HCKITIOYHTENRHO B CIYXeOHBIX MeNIX ¢ NMHCbMEHHOTO pa3pelleHUs AUpeKTopa
ABTOIIKOJIBL,
8. OTBETCTBEHHOCTD 32 HAPYIICHHE HOPM, Pery/JIHpyIOmux
00pafoTKy H 3aIIHTY MEePCOHANBHBIX TaHHBIX

8.1. PaGoTHMKY ABTOLIKOJIB], BUHOBHEIE B HAPYIICHHH HOPM, PEryIMPYIOIEX NOTyIeHHE, 00paboTKy
¥ 3aIIATY IIEPCOHAIBHBLIX JAHHBIX paboTHHKa (oOydaromerocs), HECYT MHCHMILTHHAPHYIO,
a/IMMHHCTPATHBHYIO, TPaXKIAHCKO-IIPABOBYIO MM YTOJIOBHYIO OTBETCTBCHHOCTH B COOTBETCTBHH C
(enepaJbHEIME 3aKOHAMH.

8.2. JlupeKTop ABTOIIKONEI 32 HApyIIEHHE HOPM, PETyIHPYIOIIHX IOTydeHue, 06paGoTKy ¥ 3aIuTy
TIePCOHATBHBIX IAHHBIX PaGOTHHKA, HECET aIMHHICTPATHBHYIO OTBETCTBEHHOCT COIVIACHO CT. 5.27
Konekca 06 aIMHHHCTpaTHBHEIX npaBoHapymeHusx Poccmiickod ®emepaunmy, a Takke BO3MEIIACT
paborrEKy (06ydaromemycs) ymep0, IpAIMHEHHEI HEIIPaBOMEPHBIM HCTIOTE30BaHAEM HHQOpMAIHH,
cofepxarmeil mepcoHaNbHbIE JaHHbIE pabOTHHKA.,



